
CITY OF PLYMOUTH, WISCONSIN 
TUESDAY, MAY 30, 2023 COMMON COUNCIL MEETING 

7:00 PM COUNCIL CHAMBERS, ROOM 302 
128 SMITH ST. PLYMOUTH, WI 53073 

AGENDA  

1. Call to order and roll call:

2. Pledge of Allegiance.

3. Approval of the Consent Agenda (Alderpersons may request removal of item(s), or
part thereof without debate or vote):

A. Approve minutes of the meeting held Tuesday, May 9, 2023
B. Approve City and Utility Reports:

I. Electric, Water and Sewer Sales Report – April 2023
II. Utility Related Write Offs for May - $845.66

C. Minutes acknowledged for filing – Library Board: April 3 - Housing
Authority: April 5 – Plymouth Community Television: April 17 – Plan
Commission: May 11 – Public Works and Utilities: May 9 –  Park Committee:
May 15

D. Approve Application for a Class “A” Beer License for SSS Wisconsin LLC,
320 E Mill St., from Dennis Pliska, Agent to be effective on July 1, 2023 and
Provisional License upon approval.

E. Approve Temporary Class “B” Alcohol License for Plymouth Youth Athletic
Association – Plymouth Youth Baseball Tournament, to be held at Lions
Park, Rotary Park, and Carl Loebe Fields on June 16 – June 18

F. Approve Street Use Permit from Erin Kaczkowski for June 3, 2024 3 p.m. to
9 p.m. on Torke Terrace

4. Audience Comments: Citizens comments must be recognized by the mayor or
presiding officer and are limited to three minutes per person from those signed in on
the registration sheet located at the back of the Council Chambers prior to the start
of the meeting.

5. Items removed from Consent Agenda:

6. Oath of Office for Police Chief Ken Ruggles

7. CITIZEN COMMITTEE APPOINTMENTS:
Announce Mayoral appointments:

A. Board of Review (3 yr. term) – Gary Kramer
Mayoral Appointments requiring Council approval

A. Board of Appeals (3 yr. term) – Jane Meyer

8. Ordinance:
A. No. 6 Update to the Transient Merchant Process Regarding Farmers

Market Events – City Administrator/Utilities Manager, Tim Blakeslee



9. New Business: 
A. Approve the Cheese Capital Arch Lighting Donation – City 

Administrator/Utilities Manager, Tim Blakeslee 
 

10. Adjourn to 7:00 PM on Tuesday, June 13, 2023 
 
It is likely a quorum of members of other governmental bodies of the municipality may be in attendance at the above stated meeting to 
gather information.  No action will be taken by any governmental body at the above stated meeting other than the governmental body 
specifically referred to above in this notice. 
 
Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate 
aids and services.  For additional information or to request this service, please contact the City of Plymouth ADA Coordinator Leah 
Federwisch, located in the Plymouth Utilities office at 900 County Road PP, Plymouth, WI or call 920-893-3853.  



CITY OF PLYMOUTH, WISCONSIN 
TUESDAY, MAY 9, 2023 COMMON COUNCIL MEETING 

128 SMITH ST. PLYMOUTH, WI 53073 

UNOFFICIAL MINUTES 

1. Call to order and roll call: Mayor Donald Pohlman called the meeting to order at 7:00
PM. On call of the roll, the following Alderperson were present: Greg Hildebrand, Jeff
Tauscheck, Dave Herrmann, Angie Matzdorf, Diane Gilson, Mike Penkwitz, Bob
Schilsky, and John Nelson. Also present were: City Administrator/Utilities Manager Tim
Blakeslee, City Attorney Crystal Fieber, Interim Police Chief Matt Starker, Director of
Public Works Cathy Austin, and City Clerk / Deputy Treasurer Anna Voigt.

2. Pledge of Allegiance

3. Approval of the Consent Agenda (Alderpersons may request removal of item(s), or
part thereof without debate or vote): Motion was made by Gilson/Matzdorf to approve
the consent agenda as stated. Upon the call of the roll, all voted aye. Motion carried.

A. Approve minutes of the meeting held Tuesday, April 25, 2023
B. Approve City and Utility Reports:

I. List of City & Utility Vouchers dated 4/1/23 – 4/30/23
C. Minutes acknowledged for filing – Finance & Personnel: April 25, and

Redevelopment Authority: April 27
D. Building Report for April 2023 – 36 permits at $2,339,422.00
E. Approve Sidewalk Café Permit from Moxie, Patrick O’Toole
F. Approve Application for a Class B Beer, Class C Wine Liquor License for

Uncle Dino’s Pizza LLC, 19 S Milwaukee St., from Travis Lambrecht, Agent,
to be effective on July 1, 2023 and Provisional License upon approval.

G. Approve Change of Agent for “Class B Combo” Alcohol License for Sweet
Basil to Sara Immel – Approved by Clerk’s Office and Police Department

H. Approve Application for Event: Dire Dyes Open / Disk Golf Tournament /
Meyers Park – August 12

I. Approve Street Use Closure: Patrick Campbell / PJ Campbells Depot /
May 29

J. Finance Director Job Description

4. Audience Comments: Citizens comments must be recognized by the mayor or
presiding officer and are limited to three minutes per person from those signed in on
the registration sheet located at the back of the Council Chambers prior to the start
of the meeting: Greg Hildebrand thanked Interim Police Chief Matt Starker for serving as
Interim while searching for a Police Chief.

5. Items removed from Consent Agenda: None

6. Resolution:
A. No. 9 World Migratory Bird Day Resolution- Motion was made by

Hildebrand/Tauscheck to approve the World Migratory Bird Day Resolution.
A unanimous aye vote was cast. Motion carried.
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7. New Business: 

A. Farmers Market Event Application and Ordinance Discussion – City 
Administrator/Utilities Manager Blakeslee explained that at the Finance & 
Personnel Committee meeting on April 25 there was a discussion regarding 
adjusting the transient merchant permit fee for farmers market events in 
Plymouth. The consensus at the committee level was to move forward with 
an ordinance change, but the Council would like to hear from Sheboygan 
County Interfaith Organization (SCIO) regarding the challenges and 
opportunities of the farmers market in Plymouth. In the meantime, the SCIO 
has submitted an event application as a result of a pending relocation of the 
Farmers Market. Lisa Stephan from SCIO spoke about the farmers market in 
Plymouth. SCIO organizes the farmers market in Sheboygan and is 
struggling to get Plymouth to succeed. Stephan stated that Sheboygan 
charges $5 per event per vendor for each craft or food vendor. Stephan stated 
that SCIO would collect all the fees and submit them to the Clerk’s Office. 
They would like to move the market to the parking lot by Eastern Ave and 
Mill St. Mayor Pohlman asked if they took care of all the seller’s permits so 
staff wouldn’t have to verify, they were up to date. Stephan’s stated their 
office handled all of that. Deputy Chief stated he had no concerns. Motion 
was made by Penkwitz/Schilsky to approve the event application for the 
farmers market and direct staff to proceed with drafting an ordinance revising 
the transient merchant process related to farmers markets. Upon the call of 
the roll, all voted aye. Motion carried. 

B. Approval of Strutz Building Demolition Donation – City 
Administrator/Utilities Manager, Blakeslee explained that the City owns the 
former Strutz Financial building north of Stayer Jr. Park. The building is in 
blighted condition, has water damage, and sits in the floodway. A community 
effort was made several years ago to demolish the building and turn it into a 
shelter, but it quickly became cost prohibitive. The applied for the new 
Vibrant Spaces Grant but did not receive it. A private donor who wishes to 
remain anonymous has agreed to demolish the Strutz Financial Building as 
an in-kind contribution. Motion was made by Tauscheck/Hildebrand to raze 
the Strutz Financial Building on Parcel 59271813530 and accept the donated 
demolition work. Upon the call of the roll, all voted aye. Motion carried. 

C. Stormwater Maintenance Agreement with Hillcrest – Public Work 
Director Austin explained in 2018 the City entered into a Development 
Agreement with Greystone 2nd Addition and Greystone Condominiums. In 
that agreement, a Stormwater Management and Maintenance Agreement was 
required and shall be recorded against the property in the Deeds Office. The 
Agreement requires that the on-site Stormwater Management Facility be 
adequately maintained by the owner or the successors. It requires that it be 
inspected twice a year and if any work is needed to get the pond back into 
compliance, they are responsible to do so. If they fail to perform any 
corrective action work, the agreement stipulates that the City may perform 
the work and assess the properties. Motion was made by 
Hildebrand/Tauscheck to approve the Stormwater Drainage Facilities 
Maintenance Agreement with Hillcrest Plymouth, LLC. Upon the call of the 
roll, all voted aye. Motion carried.  



D. Approve 2023 Capital Project: WWTP: TRANE-Chiller Replacement to
Aldag/Honold Mechanical, Inc. in the amount of $48,723.00 – Public
Works Director Austin explained that as part of the 2023 Capital
Improvement Plan, funds were allocated to replace the TRANE – Chiller at
the Wastewater Treatment Plant. The chiller services the entire main
building, but the main area it cools is the lab room. The lab room must stay
within 17-23 degrees Celsius. The 2023 Capital Budget allocated $40,000 for
this project, but that was for only one gate. There are sufficient funds in the
Sanitary Sewer budget to cover the overage. Motion was made by
Tauscheck/Gilson to approve the proposal from Aldag/Honold Mechanical,
Inc. in the amount of $48,723. Upon the call of the roll, all voted aye. Motion
carried.

8. Entertain a motion to go into closed session for the following: Motion was made by
Herrmann/Tauscheck to go into closed session. Upon the call of the roll, all voted aye.
Motion carried.

Entertain a motion to go into closed session for the following: 
pursuant to Wis. Stat. 19-85 (1)(c) considering employments, promotion, 
compensation or performance evaluation data of any public employee over which the 
governmental body has jurisdiction or exercises responsibility regarding the City 
Treasurer 

9. Entertain a motion to go into open session: Motion was made by Tauscheck/Matzdorf
to go into open session. Upon the call of the roll, all voted aye. Motion carried.

10. Discussion and possible action on closed session item: Motion was made by
Hildebrand/Tauscheck to approve the interim salary adjustment to $65,000 for the City
Treasurer until the Staff Accountant position is filled. Upon the call of the roll, all voted
aye. Motion carried.

11. Adjourn to 7:00 PM on Tuesday, May 30, 2023: Motion was made by
Tauscheck/Hildebrand to adjourn the meeting. A unanimous aye vote was cast. Motion
carried.



Plymouth Utilities
APRIL 2023

SALES & REVENUE
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April 2023 Electric Sales



April 2023 Electric Revenue



April 2023 Water Revenue



April 2023 Sewer Revenue





Page: 1Transaction Register - by Customer NumberPLYMOUTH UTILITIES

May 19, 2023 7:05AMDates: 05/18/2023 - 05/18/2023

Report Criteria:

Selected types: Write Off

Name
Customer
Number Type

Reference
Number Description Source ID

Check
Number Amount Msg Service

Write Off

05/18/2023

WODACH, ALEX 5.88.27101.17 Write 3 WRITE-OFF SDC 313.88- M Multiple

FOSTER, STEPHANIE 6.88.69154.29 Write 1 WRITE-OFF SDC 120.58- M Multiple

PIERCE, SHERRY 18.87.42875.32 Write 2 WRITE-OFF SDC 411.20- M Multiple

Total 05/18/2023: 845.66-

Total Write Off: 845.66-

Grand Totals: 845.66-

Msg: M= Manually Allocated    F= Final Bill



PLYMOUTH PUBLIC LIBRARY BOARD OF TRUSTEES 
MEETING MINUTES 

April 3, 2023 

Meeting was called to order by A. Odekirk at 6:30 pm.  Present were: S. 
Britt, K. Murray, P. Norlander, M. Kaczkowski, B. McKnight, and A. Odekirk. 
Absent were: J. Van Norwick and S. Gloede. Also present: Library Director 
L. Jochman.

Motion by P Norlander, second by S. Britt to approve the minutes of the 
March 6, 2023 meeting. Motion passed unanimously. 

Motion by S. Britt, second by M. Kaczkowski to approve the financial report 
for March 2023.  Motion passed unanimously.   

Director L. Jochman reviewed some highlighted items on her monthly 
report. This included an update on the Microfilm Machine and patron 
behavior. 

Old Business 

Director L. Jochman shared an estimate for the cost of the mural in the 
Children’s Department presented earlier this year. Motion by B. McKnight 
to approve moving forward with the mural, second by P. Norlander. Motion 
passed unanimously. 

New Business 

Director L. Jochman asked the board to consider funding experience 
passes to three local attractions on a trial basis using donation funds. The 
library has been selected as one of the participating libraries for a parks 
pass program and other libraries in the area have had similar programs that 
are popular. Motion by S. Britt to approve the purchase of the passes using 
the donation account, second by P. Norlander. Motion passed 
unanimously. 
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Announcements 
 
There were no announcements. 
 
Motion by S. Britt, second by P. Norlander to adjourn.  Motion passed.  
Meeting was adjourned at 6:53 pm. 
 
 

Submitted by, Leslie Jochman 
Library Board Secretary 

 







Plymouth Community Television 
Board Mee�ng 04/17/2023 

 
 

Checking:      519.61 
Unrestricted:   2,090.43 
Restricted: 15,059.35 
 
 
Atendance:  Kurt Zolp, Virginia Stemper, Gary Kaiser, Mike Briggs and Konrad Kaczkowski 
 
 
 
Gary reported he will be purchasing two monitors; one for City Hall and the other for the studio. 
Plymouth Dirt Racing is scheduled to start Saturday April 29th. He said he does have it covered 
with three rota�ng camera people. The summer band concerts will be filmed. 
 
 
Mike commented on the High School gradua�on and that plans will be in place to film either in 
City Park or at the High School, weather dependent. The School Board mee�ng will be on 
Tuesday April 18th. There is a con�nuing issue with sound for Veteran-to-Veteran show. 
 
Upcoming shows: 
 
Veteran to Veteran will be on hold for the month of April. 
 
Ac�on-14 for April 18th; Mayor Pohlman, Herb Stoltenberg and Superintendent  Dan Mella  
 
 
 
 

Next Board Mee�ng May 15th, 2023 5:15 PM at the High School 
 

 
 
 
 
Respec�ully Submited 
 
Konrad Kaczkowski 
 
 
 
 



Plymouth Community TV Cash Flow Year: 2023

Summary Jan Feb Mar Apr May Jun July Aug Sep Oct Nov Dec TOTAL
Opening Balance 800.18 518.97 518.30 713.07 325.72 325.72 325.72 325.72 325.72 325.72 325.72 325.72
Total Reciepts 14,500.00 4,000.00 5,000.00 3,000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 26,500.00$       
Total Disbursements 14,781.21 4,000.67 4,805.23 3,387.35 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 26,974.46$       
Total Cash Flow -281.21 -0.67 194.77 -387.35 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Ending Balance 518.97$       518.30$       713.07$       325.72$       325.72$      325.72$      325.72$      325.72$      325.72$      325.72$      325.72$      325.72$             325.72$            

Receipt
Restricted 14,500.00 3,000.00 5,000.00 3,000.00 25,500.00$       
Unrestricted 1,000.00 1,000.00$         
Ads & Tape Sales -$                  
Other -$                  
TOTAL 14,500.00$  4,000.00$    5,000.00$    3,000.00$    -$            -$            -$            -$            -$            -$            -$            -$                   26,500.00$       

Disbursements
Wages / Salaries/ Benefits 3,141.37 3,007.97 3,621.69 2,226.24 11,997.27$       
Telephone 122.00 123.67 123.67 123.67 493.01$            
Dues 230.00 230.00$            
Card Member Service 154.61 152.88 9.00 34.00 350.49$            
Action - 14 40.00 40.00 40.00 120.00$            
Work Comp Insurnace -$                  
Supplies 53.81 53.81 107.62$            
P.O.Box Rental 108.00 108.00$            
Postage -$                  
State With Holding 266.63 258.38 525.01$            
FUTA 149.73 149.73$            
unemploymenyt Ins 6.15 10.44 16.59$              
941 Tax 728.91 626.15 577.06 644.62 2,576.74$         
Equipment 10,000.00 10,000.00$       
Miscellanous 100.00 100.00$            
Mileage 50.00 50.00 50.00 50.00 200.00$            
Business Tax Registration -$                  

Wi Corp. Filing -$                  
Closed Caption Exemption -$                  
941 Quarterly Taxes
Cooking Show

-$                  
TOTAL 14,781.21$  4,000.67$    4,805.23$    3,387.35$    -$            -$            -$            -$            -$            -$            -$            -$                   26,974.46$       



 
 
City of Plymouth  Telephone: (920) 893-3741 
128 Smith St. – PO Box 107  Facsimile:  (920) 893-9590 
Plymouth, WI  53073-0107  e-mail:  inspectorpete@plymouthgov.com 

 
 
 
May 11, 2023 
 
 
Members present: Chairman Don Pohlman, Carole O’Malley, Jeremy Schellin, Greg Hildebrand, Ron Nicolaus,  
Randy Schwoerer. Absent: Scott VanNorwick 
 
Staff Present; Chief Ryan Pafford  
 
The Plan Commission meeting was called to order by Chairman Pohlman at 18:00hrs.  
 

1.) Approval of Minutes from April 6, 2023. Motion to approve the minutes from the April 4, 2023 
meeting made by Nicolaus, and seconded by Schwoerer. On the roll all voted aye to approve. 
 

2.) Driveway Installation Plan Seeking Approval; Administrator Blakeslee explained the petition 
for allowing a driveway in the Town of Plymouth to attach to a street in the City, namely 
Riverview Drive at the north end. Petitioner Andrew Meyer was present. (see memo) Chairman 
Pohlman inquired with the Fire Chief as to standards for this type of driveway. Chief Pafford 
responded that it should be at least 12 feet wide and built to withstand the weight of the fire 
fighting apparatus. Meyer explained he would place a stone breaker base then top with finish 
material. Meyer was interested in maintaining the balance of the land outside of the proposed 
homestead for farming/agriculture use. Member Nicolaus inquired as to any possible “plan” 
currently for the balance of the land for development? Member Hildebrand stated he felt it 
should be annexed. Member Schellin asked if there are any other similar situations within the 
City. Pohlman stated that it should be annexed, and that the Town will allow anything. No well 
or septic is allowed within the City limits. By allowing this to not be annexed, it creates 
somewhat of an island, much like the Fleet Farm store, who connected to City utilities, and 
then never annexed. Scheuerman looked within the Agriculture Zoning regulations. He read 
that this zone would allow 1 & 2 Family “Farm Dwellings”, thus the duplex could be 
constructed, and the balance of the land could be farmed. Meyer inquired as to the City 
possibly extending the sewer/water to the very end of Riverview Drive. Pohlman responded, 
that it may be a possibility, and possibly it may be a shared cost with Meyer. Pohlman asked 
Meyer to make some type of a proposal for that extension. Meyer stated he had nothing 
further. Chairman Pohlman asked for a motion. NO MOTION was made for or against. 
Pohlman stated with no motion being made, then the Commission has chosen to take “no 
action” on this agenda item. 
 

3.) Site Plan Seeking Approval; 2121 Eastern Ave, O’Reilly Auto Parts; Ian Lang and Maria 
Greshina from Simon CRE were present virtually. This plan was approved and then after the 
project was permitted, it failed to start, thus the Building Permit had expired. Scheuerman 
asked to confirm that the exterior would be colored CMU as shown on the submitted plan. 
Lang responded that yes it would be as shown on the plan. Member Schellin inquired as to the 
setbacks shown. Scheuerman confirmed that the setbacks that were shown were correct, as 
the members erroneously received a dated site plan with their respective packets. On an easel 
Scheuerman pointed out the updated site plan. This plan was adjusted to make the setbacks 
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correct for the B3 as they [O’Rielly Auto] was no longer part of the condo association. Member 
Nicolaus inquired as to the driveways to the store. Greshina responded that they would be 
utilizing the existing site egress north of the St. Vincent DePaul and referred to it as the 
existing “right in, right out”. No “curb cuts” are being proposed. The patron egress is from the 
NE corner and the SE corner of the site. Pohlman inquired as to if the patrons will be crossing 
over the condo owned property?  Greshina responded that [they] cannot control patron traffic. 
Pohlman continued then asking the Fire Chief if he felt apparatus can make efficient entry to 
the site. The Chief felt it would work fine. Pohlman asked Greshina about construction 
commencement date. The response was right away as the contractor was waiting at the ready. 
Motion to approve was made by Schwoerer, and seconded by Hildebrand. On the roll all voted 
yes. 

4.) Discussion and Possible Action Regarding Downtown Design Strategy; Administrator 
Blakeslee opened the topic with a background of this strategy. The area to be within this 
potential guideline/regulation was delineated by an Ad Hoc committee. (see memo) He then 
proceeded with a “Power Point” presentation available to the members and people in the 
audience. After the presentation Pohlman called for a motion. Member Hildebrand made a 
motion to not recommend this Downtown Design Strategy go to City Council. As no “second” 
was made, Member Nicolaus made the motion to recommend sending this Design Strategy to 
City Council for approval. Member Schellin seconded stating with I need to ask some more 
questions, but will second to discuss. Schellin opened the discussion with how this compares 
to the Comprehensive Plan. Blakeslee responded that this is a Strategy and would work into 
something years later. Schellin asked as this would be binding law? Blakeslee responded that 
the first change would be to the Zoning Code, then work with staff and break out components. 
Hildebrand commented that once an Ordinance, it’s will be considered to be law. He stated 
that the Downtown businesses do not want this, and it would end up being a burden on the tax 
payers. He had attended a D.A.M. (Downtown Artists & Merchants) and the consent was that 
[they] didn’t want it either. Nicolaus inquired as to if passed would this then compromise the 
buildings on the National Registry. Schellin asked if it goes to Council, can it be changed after 
they would approve it? Blakeslee replied that the Zoning portion would need to be passed at 
Plan Commission. Schellin felt that negotiations would be good and more discussion is needed 
to get to something that would work for all parties. On the motion to go to Council 
recommending approval, No votes from O’Malley, Hildebrand, and Schwoerer. Yes votes from 
Schellin, Pohlman, and Nicolaus. Due to an even number of members present, this presents a 
“tie vote” thus does not pass, no action by the Plan Commission.  

5.) Communication – Letters, E-mails, or reports Related to the Plan Commission; Secretary 
Scheuerman stated that he has nothing submitted for the June Plan Commission Meeting. 

Motion to adjourn made by Hildebrand and seconded by Schwoerer. 



MEETING AGENDA 

PUBLIC WORKS & UTILITIES COMMITTEE OF 
THE PLYMOUTH COMMON COUNCIL 

Tuesday May 9, 2022 

1. Call to order & Roll Call: Mayor Pohlman called the meeting to order at 6:30
PM. On call of the roll, the following members were present: Mayor Pohlman,
David Herrmann, Diane Gilson, and Angie Matzdorf. City Administrator/Utilities
Manager Tim Blakeslee, Director of Public Works Cathy Austin, Interim Police
Matt Starker and Clerk/Deputy Treasurer Anna Voigt.

2. Approval of August 16, 2022 Meeting Minutes: Motion by Gilson/Matzdorf to
approve the minutes as stated. A unanimous aye vote was cast. motion carried.

3. Election of Committee Chair: Matzdorf nominated Gilson as Committee Chair.
Motion by Matzdorf/Herrmann to cast a unanimous ballot to elect Diane Gilson as
Chair for the Public Works & Utilities Committee. A unanimous aye vote was
cast. Motion carried.

4. WPPI Scholarship Review: Blakeslee explained each year Plymouth Utilities in
coordination with WPPI, has four $500 Scholarships available for future
college/technical college students. Students are selected by WPPI based on their
application with majors that are Utility/City related. Tom Boldt from WPPI
explained WPPI is where the City buys its electric. WPPI has various programs
that help give back to the community. Motion was made by Matzdorf/Herrmann to
approve WPPI scholarships. A unanimous aye vote was cast. Motion carried.

5. WPPI EV Charger Grant Presentation: Blakeslee explained that the City of
Plymouth is one of the member owners of WPPI. WPPI Energy supplies power to
51 locally owned electric utilities. WPPI offers several incentive programs in
partnership with local utilities for businesses and residents. One of the programs
that WPPI offers, but is not currently available in Plymouth, are small incentives
for residents and businesses to install EV chargers. Tom Boldt spoke about the
different chargers and the program. If the committee is interested in moving
forward staff would review the ability to include it as part of the development of
the 2024 budget. The committee was interested and staff will proceed.

6. Adjournment: Motion was made by Matzdorf/Herrmann to adjourn the meeting.
A unanimous aye vote was cast. Motion carried.



PLYMOUTH PARKS COMMITTEE AGENDA 
CITY OF PLYMOUTH, WISCONSIN 

May 15, 2023 6:30 PM 
Plymouth City Hall Room 210 

128 Smith Street 
Plymouth, WI 53073 

Meeting Minutes 

1. Call to order and roll call: Chairman Melcher called the meeting to order at 6:30 PM. Members
present were Mark Melcher, Mark Levandowski, Steve Stavola, Randy Schmitz, Mike Penkwitz, and
Katie Schroeder.

2. Approve agenda: Motion was made by Schroeder/Schmitz to approve the agenda. A unanimous aye
vote was cast. Motion carried.

3. Approval of February 13, 2023 minutes: Motion was made by Levandowski/Stavola to approve the
minutes. A unanimous aye vote was cast. Motion carried.

4. Audience: Jerry Baltus from the Lions Club and Mike Ames from PYAA were in attendance of the
meeting. They spoke about there plan to reside the shelter and a few other updates. The committee
had a few questions. Baltus and Ames stated that they would keep the Committee and City
informed.

5. Election of Officers: Levandowski made a motion to nominate Mark Melcher for Committee Chair.
Melcher accepted his nomination. A motion was made by Stavola/Schroeder to close nominations
and cast a unanimous vote. All voted aye. Motion carried.

Melcher made a motion to nominate Levandowski a Committee Vice-Chair. Levandowski accepted his
nomination. Motion was made Schmitz/Stavola to close nominations and cast a unanimous vote. All
voted aye. Motion carried.

6. Golf Course Update: Director Austin gave a brief update on the golf course.

7. Aquatic Center Update and 2023 Fees: Director Austin gave a brief update on the Aquatic Center.
The wage increase seems to be working. There are more lifeguards hired to work the season. Austin
stated that they could have longer hours during the weekdays. Austin went over the planned fee
increases. Motion was made by Levandowski/Schroeder to increase the fees as presented. A
unanimous aye vote was cast. Motion carried.

8. 2024 Budget Item Suggestions: Director Austin went over the planned items for the 2024 budget.
The bigger items for 2024 will be the Dam and the Pool Floor. No one had anything else to add.

9. Communications – Letters, emails, or reports related to the Committee: None

10. Adjourn: Next meeting scheduled for Monday, July 10, 2023: Motion was made by Stavola/Schmitz
to adjourn. A unanimous aye vote was cast. Motion carried.

Minutes submitted by Anna Voigt 
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City of Plymouth 
128 Smith St. - P.O. Box 107 
Plymouth, WI  53073-0107 

Telephone: (920) 893-3745
Facsimile: (920) 893-0183

 Web Site:  plymouthgov.com 

DATE: May 2, 2023 

TO: Mayor and Common Council 

FROM: Tim Blakeslee, City Administrator/Utilities Manager  

RE: Farmers Market Transient Merchant Ordinance Approval 

Background: The Sheboygan County Interfaith Organization (SCIO) intends to relocate the 
Farmers Market from the Dairy Queen parking lot to the Riverwalk Center parking lot. At the 
meeting on May 9, 2023 the Council approved the use a portion of the City parking lot behind the 
Mill Street Transfer Building for “spillover” vendors under a special event permit.  

In addition, the SCIO would like to extend an invitation to craft vendors and food vendors to 
enhance the Plymouth Farmers Market in a similar manner to the City of Sheboygan. Currently, 
each craft or food vendor would be required to pull a $75 Transient Merchant Permit to sell at the 
farmer’s market (on private property). A request was made that the City of Plymouth consider 
amending the code to allow for a $5.00 fee per event per vendor (for craft vendors and food 
vendors) at approved Farmers Market events, which would be similar to what is currently 
approved in the City of Sheboygan.   

At the Finance and Personnel Committee meeting on April 25, 2023 there was a discussion 
regarding adjusting the transient merchant permit for farmers market events in Plymouth based 
on the request from SCIO. The consensus at the committee meeting was to move forward with 
an amendment to the code as described. The attached ordinance reflects the requested changes 
and requires the fee remittance from by the sponsoring organization not each vendor.  Agricultural 
products remain exempt from the registration fee. The ordinance also makes several other minor 
clerical and legal corrections as recommended by the City Attorney.  

Staff Recommendation: Approve Ordinance No. 6 – 2023 amending Title 7, Chapter 4 regarding 
Transient Merchants. 

Attachments:  
1. Draft Ordinance No. 6 – 2023 amending Title 7, Chapter 4 regarding Transient Merchants.

8A. /5-30-23
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CITY OF PLYMOUTH, WISCONSIN 
Ordinance No. _____ of 2023 

 
 

AN ORDINANCE AMENDING TITLE 7, CHAPTER 4, TRANSIENT MERCHANTS,  
OF THE CITY OF PLYMOUTH CODE OF GENERAL ORDINANCES  

 
 

WHEREAS, the City of Plymouth Common Council recognizes the benefits of providing 
opportunities for Farmers Markets within the City of Plymouth; and  
 

WHEREAS, upon review of the existing ordinances governing transient merchants, the 
Common Council find it is appropriate to amend such regulations to recognize the unique nature 
of Farmers Markets.  
 

NOW, THEREFORE, the Common Council of the City of Plymouth, Wisconsin, does 
hereby ordain as follows: 

 
Section 1. Amending Code.  Section 7-4-2, Definitions, is hereby amended to read 

as follows (deletions shown by strikeout; additions by underscore):  
 
“SEC. 7-4-2   DEFINITIONS. 
 
In this Chapter: 
 
(a) Charitable Organization shall include any benevolent, philanthropic, 
patriotic or charitable partnership, association or corporation. 
 
(b) Clerk shall mean the City of Plymouth Clerk-Treasurer or Deputy Clerk. 
 
(c) Farmers Market shall mean an organization sponsored event approved 
by the Common Council featuring individual vendors selling agricultural products 
– such as fruit, vegetables, meats, cheeses and bakery – live plants, prepared 
food and beverages, artisanal crafts, and other related products as approved by 
the Common Council. 
 
(cd) Merchandise shall include personal property of any kind and shall 
include merchandise, goods, or materials provided incidental to services offered 
or sold.  The sale of merchandise includes donations required by the seller for 
the retention of merchandise by a donor or prospective customer. 
 
(de) Mobile Food Vehicle shall mean a commercially-manufactured, 
self-contained, motorized, mobile food unit in which ready-to-eat food is cooked, 
wrapped, packaged, processed, or portioned for service, sale, or distribution. 
 
(ef) Permanent Merchant means any person who for at least one (1) year 
prior to the consideration of the application of this Chapter to said merchant: 
 

(1) Has continuously operated an established place of business in the 
local trade area among the communities bordering the place of sale; or 
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(2) Has continuously resided in the local trade area among the 
communities bordering the place of sale and now does business from his 
residence. 

 
(fg) Person shall mean all humans of any age or sex, partnerships, 
corporations, associations, groups, organizations, and any other description of a 
collection of human beings working in concert or for the same purpose or 
objective. 
 
(gh) Transient Merchant means any individual who engages in the retail sale 
of merchandise at any place in this state temporarily and who does not intend to 
become and does not become a permanent merchant of such place.  For 
purposes of this Section, sale of merchandise includes a sale in which the 
personal services rendered upon or in connection with the merchandise 
constitutes the greatest part of value for the price received but does not include a 
farm auction sale conducted by or for a resident farmer of personal property used 
on the farm or the sale of produce or other perishable products at retail or 
wholesale by a resident of this state.  Transient merchant shall include any 
person who sells products for immediate delivery to individual residences or to 
persons on the street, including the sale of food from a mobile food vehicle.” 
 

 Section 2. Amending Code.  Section 7-4-4, Regulation of Transient Merchants, is 
hereby amended to read as follows (deletions shown by strikeout; additions by underscore): 
 

“(c) Registration Fee. 
 

(1) At the time of filing applications, a fee of Seventy-five Dollars 
($75.00) shall be paid to the City Clerk-Treasurer to cover the cost of 
investigation of the facts stated on the application and for processing said 
application.  Every member of a group must file a separate registration 
form.  Failure to file an application and pay the registration fee prior to 
engaging in sales activity will result in a fee of One Hundred Fifty Dollars 
($150.00) plus any applicable forfeitures. 
 
(2) The applicant shall sign a statement appointing the City 
Clerk-Treasurer his/her agent to accept service of process in any civil 
action brought against the applicant arising out of any sale or service 
performed by the applicant in connection with the direct sales activities of 
the applicant in the event the applicant cannot, after reasonable effort, be 
served personally. 
 
(32) Upon payment of said fee and the signing of said statement, the 
City Clerk-Treasurer shall register the applicant as a transient merchant 
and date the entry.  Said registration shall be valid through December 31 
of the year in which the application is made. 
 
(43) The approved applicant shall obtain a photo identification card 
annually from the City Clerk-Treasurer.  The photo identification card shall 
show the applicants name, the date of issuance, and the date of 
expiration.  The identification card shall be properly and conspicuously 
displayed at all times by the applicant when engaged as a transient 
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merchant in this city.  An identification card shall be deemed to be 
properly displayed when it is attached to the outer garment of the 
transient merchant and it is clearly visible to the public and law 
enforcement officials.” 

 
Section 3. Creating Code.  Section 7-4-10, Farmer’s Market Registration, is hereby 

created to read as follows: 
 

“SEC. 7-4-10 FARMERS MARKET REGISTRATION. 
 
(a) As an alternative to the registration requirements and procedures set forth 
in sections 7-4-1 through 7-4-9, organizations sponsoring farmers markets may 
assume responsibility for registration of its authorized transient vendors for that 
event, as provided in this section: 
 

(1) At least five (5) days prior to the farmers market the sponsoring 
organization shall complete and return to the Clerk a special event 
transient vendor registration form furnished by the Clerk containing the 
following information: 
 

a. Sponsoring organization; 
 
b. Date(s) and place of the special event; 
 
c. Name and address of each authorized vendor; 
 
d. A brief description of the merchandise being offered for 
sale; and  
 
e. Any other information deemed necessary by the Clerk. 
 

(2) The sponsoring organization shall accompany the registration 
form with a fee of Five Dollars ($5.00) for each authorized vendor to be 
registered for the event.  As provided in section 7-4-3(c), vendors offering 
agricultural products are exempt from the registration fee.  
 
(3) Last minute or unanticipated authorized vendors for the farmers 
market shall be permitted to be registered by the sponsoring organization 
with the Clerk, using this procedure, provided the information and fees 
are provided to the Clerk by the sponsoring organization within three (3) 
business days after the vendor becomes authorized by the sponsoring 
organization to participate at the event.  
 
(4) No identification cards shall be issued under this farmers market 
registration procedure unless the Clerk determines otherwise.  
 

(b) Failure on the part of the sponsoring organization to register its 
authorized transient vendors as provided in this section shall subject the 
organization to a penalty of Ten Dollars ($10.00) per unregistered vendor, in 
addition to the required Five Dollar ($5.00) fee, except as provided in section 
(a)(2) above.  In addition, for knowing or intentional violations of this section, or 
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knowing or intentional attempts to evade registration of its transient vendors, 
such organizations may be prohibited from registering its authorized transient 
vendors for future events under this section.” 

Section 4. Effective Date.  This Ordinance shall take effect the day after publication. 

Enacted on May _______, 2023. 

CITY OF PLYMOUTH 

By: 
DONALD O. POHLMAN, Mayor 

Date: _________________________, 2023 

CLERK’S CERTIFICATE OF ENACTMENT 

I hereby certify that the foregoing Ordinance was duly enacted by the City of Plymouth 
Common Council and approved by the Mayor on the dates indicated above. 

Dated: ____________________, 2023 ____________________________ 
ANNA VOIGT, Clerk 
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City of Plymouth 
128 Smith St. - P.O. Box 107 
Plymouth, WI  53073-0107 

Telephone: (920) 893-3745
Facsimile: (920) 893-0183

 Web Site:  plymouthgov.com 

DATE: May 2, 2023 

TO: Mayor and Common Council 

FROM: Tim Blakeslee, City Administrator/Utilities Manager  

RE: Approval of Cheese Capital of the World Arch Lighting Donation 

Background: The City owns the Cheese Capital of the Word Arch which was installed several 
years ago.  The Arch has become focal point as the entrance to Downtown Plymouth from the 
east. The Plymouth Advancement Association (PAA) has submitted a proposal to light both sides 
of the Cheese Capital of the World Arch at night. Based on the attached proposal, the PAA would 
like to donate the installation and materials to the light the arch to the City which.  The value of 
the donation is $15,906.80.  The Plymouth Electric Utility will provide some minor support by 
bringing electricity from a transformer in Veterans Park to the sidewalk near the Arch. The 
estimated yearly lighting expense to the City from the lighting supplier is $157.00. Once the 
donation is made, the City would become responsible for future repairs. 

The attachment includes illustrations of the lighting and materials which include a rope LED under 
the upper edges of the arch sign, plus two small spotlights (each side) that would light the Cheese 
Capital Logo. If approved, installation will occur this summer.  

Staff Recommendation: Approve of Cheese Capital of the World Arch Lighting Donation as 
presented. 

Attachments: 
• Project Scope
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